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Introduction

Welcome to our WordPress Web Site Creation Course - 
Learning how to create a website from scratch with WordPress.

Creating a website can be both a fun and tiring task, however the 
results are always rewarding!  

In my years of experience creating websites for both my clients and 
my own businesses, I have developed a systematic approach in 

designing and creating websites.  

If you follow through step by step, you will be able to get a basic 
WordPress website set up and running by the end of this course.  

A demo website will be provided for practical hands-on, and you 
will be able to take home the website for practice during your own 

free time. 

Without further ado, let’s get started!

WordPress Website Creation Training Course
Academy
Equinet



3
3

WordPress Website Creation Training Course
Academy
Equinet



WordPress Website Creation Training Course
Academy
Equinet

4

3 Essential Elements to Build a Website

Domain Name

Web Host

Web Application Framework
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Web Browser

www.example.com

Hosting 
Server

1. Domain Name

2. Hosting Server

3. CMS Resides Here

User
You
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How Is It All Connected?

1. User types in www.example.com 
in his web browser

2. User gets “redirected” to where your 
hosting server is located.

3. Website files get downloaded from 
your hosting server to be displayed onto 

his web browser.
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What is a

A Content Management System is a web 
application for non-technical users to create and 

edit web content, manage, and customise a website 
with ease.
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Some Open Source & Proprietary CMSes
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Open Source CMS vs. Proprietary CMS

Open 
Source 
CMS

Proprietary  
CMS

Open Source CMS Proprietary / Closed Source CMS

Support: Due to a larger user base, it is 
generally easier to find solutions to common 
problems on the web.

Costs: Generally less expensive to maintain 
than proprietary systems.

Support: Dependent on how reliable and 
proactive the developers are. 

Costs: Generally more expensive to maintain 
than open source systems. Some vendors 
charge yearly licensing fees.

Customisation: Less costly to customise but 
may be more costly if advanced customisation 
is required.

Customisation: Unless CMS is built purposely 
for a specific niche, advanced customisation 
may be required and is usually quite costly.

Security: Dependent on how consistent 
security updates are launched for the core 
system and third party plugins.

Security: Generally believed to be more secure 
due to obscurity of the code. But also 
dependent on consistent security updates.

Portability: Easier to move from on platform 
or web host to another.

Portability: Exporting data may be tricky and 
may require expertise from original developer.

Read More: http://www.bloomtools.com/articles/open-source-vs-proprietary-cms.html

http://www.bloomtools.com/articles/open-source-vs-proprietary-cms.html
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Google Search Trends
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WordPress.org vs. WordPress.com
WordPress.ORG WordPress.COM

Free to download WordPress software. However 
domain name and web hosting is not included. 
You need to purchase your own domain & hosting 
and install WordPress software on your own.

Free to sign up with subdomain and web hosting 
included. Paid upgrade options available i.e. TLDs 
(.com & .net.), space upgrades (>3gb), and more.

Cost

Able to customise core files i.e. PHP, CSS, install 
third party themes, and plugins to extend 
functionality of site.

Plugins are not available for installation. Unable to 
customise core files unless you pay for upgrades.

Backing up and updating your site, preventing 
spam, and enforcing site security is your 
responsibility. Only forum support available.

Security and backups are included. Personal 
support and forum supports are available.

Customisation

Maintenance

WordPress Website Creation Training Course
Academy
Equinet



WordPress Website Creation Training Course
Academy
Equinet

11

Introduction to 
Domain  

&  
Web Hosting
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Domain Name Registrars
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Buying a 
Domain 

Name From 
Namecheap

1. Navigate to www.namecheap.com 
2. Think of a domain name and enter your domain name into the domain name search 

box.
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1. Click the “add to cart icon” 
2. Click “View cart”
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1. Visit 
www.namecheapcoupons.co
m to get a promo code 

2. Click “Confirm Order”
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1. Create an Account if you 
don’t already have one 

2. Log in to your account if you 
already have one
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1. Fill in your account contact 
information 

2. Click “Continue”

WordPress Website Creation Training Course
Academy
Equinet



18

Bu
yi

ng
 a

 D
om

ai
n 

N
am

e 
Fr

om
 N

am
ec

he
ap

1. Select and enter preferred 
payment method 

2. Click “Continue”
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1. Once you have bought your 
domain name, navigate to 
your account dashboard. 

2. You can manage your domain 
names from your account 
dashboard
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Web Hosting Providers
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Types of Hosting Plans

Shared Hosting

~ $10/mth ^

Reseller Hosting

~ $30/mth ^

VPS Hosting

~ $80/mth ^

Dedicated Server

~ $200/mth ^

For websites which do not 
require high server resources 

& want to save cost.

Shared with many 
users

Shared bandwidth

Shared or allocated 
disk space

One cPanel

Shared with many 
users

Shared bandwidth

Allocated disk 
space

Able to create 
multiple cPanels

Allocated server 
resources

Allocated bandwidth

Allocated disk space

Able to create 
multiple cPanels

Dedicated server 
resources

Allocated bandwidth

Allocated disk space

Able to create 
multiple cPanels

Able to scale up Root-level access

For web design providers 
who wish to manage 
hosting for clients.

For high server resources, 
faster data transfer & data 

isolation requirements.

For resource-intensive 
dynamic pages, database, 

or email services.
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What is a CDN?

Servers

Human

Benefits of a CDN

Improves content delivery speed and 
performance across various 
geographical regions

A content delivery network (CDN) is a system of distributed servers 
(network) that deliver webpages and other Web content to a user 
based on the geographic locations of the user, the origin of the 

webpage and a content delivery server.

Saves cost compared to investing in 
an infrastructure of web hosting 
servers across the globe

Pre-cached web files still deliver to 
users globally even in cases of 
power outages or downtimes on the 
main server
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Buying a 
Web 

Hosting 
Package

1. Navigate to www.siteground.com  
2. Select “Sign Up”
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1. Choose a web hosting 
package of your choice 

2. Click “Order Now”
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1. Select “I already have a 
Domain”. 

2. Enter your domain name that 
you’ve purchased earlier on. 

3. Click “Proceed”.
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1. Enter your details. 
2. Click “Pay Now”. 
3. You will receive your web 

hosting details through email.
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How to Point/Link Domain Name to Website

Step 2

Step 1

Step 3
Step 1

Once you have bought your web 
hosting package, your web hosting 
provider will send you the Name 
Server details i.e. 
(ns1.hostingprovidername.com and 
ns2.hostingprovidername.com).

Step 2

Login to your domain name registrar 
and find the registrar settings of your 
domain to input the name servers 
into. It should be something like 
“Manage DNS servers” or “Configure/
transfer DNS servers”.

Step 3

That’s it! Wait 24 to 48 hours 
for propagation before your 
website will start working. 
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How to Point/Link Domain Name to Website

1. Navigate to your 
Namecheap dashboard 

2. Find the domain name 
you wish to modify and 
click “Manage”
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How to Point/Link Domain Name to Website

1. Under “Nameservers”, 
click “Namecheap 
Default”. 

2. Select “Custom”.
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How to Point/Link Domain Name to Website

1. Enter your name servers 
into the blanks. (Your 
hosting provider will email 
you the name server 
details) 

2. Click on the green 
checkbox and wait 24 - 
48 hours for propagation
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Navigating 
cPanel

1. Navigate to www.yourdomain.com/cpanel 
2. Enter your login details
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1. Once logged in to your 
cPanel dashboard, click 
“Email Accounts” to set up 
your email domains.
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1. Create Your Email Account 
2. Click “More” and access your 

webmail 

Refer to www.equinetacademy.com/
how-to-connect-cpanel-email-
account-to-gmail/ on how to 
connect cPanel email to gmail. 

Alternatively, it would be 
recommended to subscribe to 
Google Apps to set up and access 
your company emails through 
Gmail. https://apps.google.com/ 
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1. Access your website files via 
File Manager
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1. Ensure you have select Web 
Root (public_html/www). This 
is where the public can view 
your files on the World Wide 
Web. 

2. Ensure you have checked 
“Show Hidden Files 
(dotfiles)”. This is will reveal 
any hidden files such 
as .htaccess. 

3. Click “Go”.
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1. Ensure you are on Web Root 
(public_html/www). This is 
where the public can view 
your files on the World Wide 
Web. 

2. This is the area where you 
manage your website files 
such as your photos, videos, 
plugins, themes, WordPress 
core files.
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3-Step 
WordPress 
Installation

1. Under “Software and Services” of your cPanel home, click on either one of the 
following 

• Softaculous (We will be going through Softaculous in the next steps) 
• Quick Install 
• Fantastico 

The above softwares vary depending on your web hosting provider.
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1. Click on WordPress to go to 
the next screen
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1. Click “Install” and go to the 
next screen.
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1. Choose the domain you wish 
to install WordPress on 

2. Enter your Site Settings
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1. Fill in your admin details 

2. Click “Install”
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You can now access your site 
through  
www.yourdomain.com/wp-admin 

1. Enter your login details 
2. Click “Log In”
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Welcome to your WordPress 
dashboard. Feel free to explore 
around.

WordPress Website Creation Training Course
Academy
Equinet



44

Installing a 
WordPress 

Theme
Choosing a reliable theme before even building your WordPress site is of paramount 
importance. One of the implications you will face if you switch themes in the middle of 
your site development is redesigning all your pages from scratch again. 

In the next slide, we’ll learn how to choose a great WordPress theme.
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Modern Web Design Trends
Flat Design

Mix & Match Typography

Compact Navigation Menu

Responsive Design

Micro UX Effects

Parallax Web Design

Rich Media Content

Minimalistic Design 

Full-Width Imagery

Screen Estate Maximisation

Translucency & Transparency Minimal Text

Infinite Scrolling

Monochromatic Colours

View full article at www.equinetacademy.com/latest-web-design-trends/
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How to Choose a Reliable WordPress Theme
Good Customer Support:  

Sometimes even with web development 
experience, solving theme issues can be 

quicker with the help of the theme developer.

Good Reviews:  
Choosing a theme thousands have already tried their 
hands on instead of testing a newly developed theme 

can save you from headaches and wasted time.

Consistent Theme Updates:  
A theme that’s outdated and incompatible to 
the latest WordPress version risks security 
vulnerabilities and display-rendering flaws.

Cost-Effectiveness:  
Look for themes that have life-time theme 
updates and customer support. 

Responsive Design:  
Browser responsiveness is ever more 
important as smartphone and tablet usage 
overtake desktop usage.

Compatible With Mainstream Browsers:  
It is important to test the theme against 

popular browsers such as Chrome, FireFox, 
Safari, Internet Explorer, and Opera

Well Documented:  
A well documented theme can save you a 

lot of time trying to figure out theme-
specific features and customisations.

Features Availability & Customisability: 
It is generally easier to customise the front end of your 
website with a theme fully loaded with built-in design 
features and a flexible internal design framework.
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Once you have purchased a 
premium theme (we will be using 
the Genesis framework and Digital 
Pro child theme for this course), 
you can now proceed to install it 
into WordPress. 

1. Navigate to Appearance => 
Themes
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1. Click “Add New”
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1. Click “Upload Theme”
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1. Click “Choose File”

In
st

al
lin

g 
a 

W
or

dP
re

ss
 T

he
m

e

WordPress Website Creation Training Course
Academy
Equinet



51

1. Select theme file in .zip format 
2. Click “Open”
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1. Click “Install Now”
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1. Click “Activate” 

Repeat the previous steps to install 
and activate the “Digital Pro child 
theme”. 

To find out more about what is a 
child theme and its purpose, check 
out this article. 

Premium WordPress themes 
usually come with a child theme. If 
it doesn’t, you have to create your 
own. To learn how to create a child 
theme, check out this guide. 

Alternatively, you may use the One-
Click Child Theme plugin to create 
a child theme.
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Once you have installed and 
activated your child theme, you 
should see the following in your 
Appearance => Themes. 

Next, we will be customising your 
site settings. 

Click on “Settings”
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Customise
Settings

In your Settings, you can configure settings such as: 
1. Site title, admin email address. 
2. Assign a home page and blog roll, and more.
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Your Site Title and Tagline might be 
picked up by search engines and 
may show up on their search 
results pages. 

You may choose to set your 
Uniform Resource Locator (URL) to 
begin with either “http://www.” or 
“http://“. To set your URL to e.g. 
“http://www.”, add www. to both the 
WordPress Address URL and Site 
Address URL to ensure it is 
working properly. 

The email address you specify here 
will be used for admin purposes, 
such as notification of new user 
registrations. 

To allow anyone to register as a 
user, check this box. However we 
do not recommend checking this 
option unless necessary due to the 
amount of spam registrations you 
will receive.

http://www
http://www
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1. Set your date and time 
settings here. 

2. Click Save. 

 Next, click on “Writing”.
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Here, you can change your default 
blogpost category and default blog 
post format. 

If you wish to post to WordPress via 
email, you can do so by setting up 
your mail server details here. 

If you wish to automatically notify 
popular update services such as 
pingomatic that you have updated 
your blog, you may enter multiple 
services URLs in the box below. 
Doing so can increase traffic to 
your site. 

Next, click on “Reading” settings.
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By default, WordPress displays 
your latest posts on your 
homepage. To change it to display 
a static page, click on “A static 
page” and select “Home” page to 
assign it to your homepage. 
Similarly, assign a page to display 
all your blog posts. 

Select this option only if you do not 
want search engines to index your 
site. Warning: Doing so can reduce 
your site traffic significantly. 

Next, click on “Discussion” 
settings.
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Here, you can customise your 
discussion settings such as 
comment author requirements, 
comment email notification 
settings, and more.
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Scrolling further down, you may 
choose the default avatar to show 
for a comment author. 

Next, click on “Media” settings.
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At Media Settings, you can define 
your auto-generated image sizes 
and file organisation settings. 
 
Next, click on “Permalink” settings.
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Your Permalink settings gives you 
the option of creating a custom 
URL structure for your posts, 
pages, and archives. 
 
It is recommended to set your 
permalink settings to “Post Name” 
for better search engine 
friendliness. 

Next, click on “Users”.
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To edit an existing user, click on the 
username. 

To add a new user, click “Add 
New”. Let’s click on that.
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1. Enter user details. 

2. Select user role. 

3. Click “Add New User”



66

C
us

to
m

is
e 

Se
tti

ng
s

WordPress Website Creation Training Course
Academy
Equinet

A new user has been created. To 
add a profile picture, navigate over 
to Gravatar and create a new 
account over there. In order for the 
profile picture to show, the email 
address at Gravatar has to be 
similar as the email address 
specified in the WordPress user 
profile. 

https://en.gravatar.com/
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Plugins

Plugins help to extend the functionality of your site. 
 
1. Navigate to Plugins 
2. Click “Add New”
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There are a few ways to install a 
plugin: 

- Installing it directly from the 
WordPress Plugin Directory 

- Uploading the plugin through 
the WordPress dashboard 

- Uploading the plugin through 
File Transfer Protocol (FTP) 
such as FileZilla. 

We will install the plugin “Tiny MCE 
Advanced”. 

1. Enter “tinymce advanced” in the 
search box and hit enter on your 
keyboard. 

2. Next, click install, and activate.

https://filezilla-project.org/
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That’s it! Your plugin has been 
installed successfully. 

1. Navigate to Settings => 
TinyMCE Advanced.
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1. Drag the fields from the 
Unused Buttons sections to 
the Visual Editor above. This 
will enable advanced 
formatting options such as 
Font Family and Font sizes.
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Adding Site 
Content

One of the first things you do after installing your theme is creating your site pages and 
organising the structure of your site. 
 
1. Navigate to “Pages” 
2. Click “Add New”
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Since we will be simulating a 
training rooms rental niche, add the 
following pages to your site: 
•Home 
•All Rooms 

•Meeting Room Rental 
•Training Room Rental 
•Seminar Room Rental 

•Rental Rates 
•Booking Form 
•Blog 
•About Us 
•Contact Us
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1. Type in the title of the page 
(e.g. “Home”) 

2. Click “Publish”
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Once the page is published, you 
will see the green notification icon 
above. 

The permalink is also auto 
generated and can be edited by 
clicking on the “Edit” button. 

Continue adding the rest of the 
following pages of your site and 
publishing them: 
•All Rooms 

•Meeting Room Rental 
•Training Room Rental 
•Seminar Room Rental 

•Rental Rates 
•Booking Form 
•Blog 
•About Us 
•Contact Us
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Navigate to the page “Meeting 
Room Rental”. 

To create a subpage URL 
navigation structure, under “Page 
Attributes”, select Parent.
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Select “All Rooms”. and click 
“Update”.
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Notice the change in URL 
structure, with “all-rooms” in front of 
“meeting-room-rental”. 

Next, navigate to “Pages”
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Upon clicking on “All Pages”, you 
will be able to see all the pages 
you have just created. 

Should you have any trouble 
finding a particular page, use the 
search pages function. 

Next, we are going to place your 
pages up on your main navigation 
menu.  
Navigate to Appearance => Menus 
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We will be creating a main 
navigation menu.  

1. Start by entering a title for your 
menu. 

2. Click “Create Menu”.
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 1. Select the pages you wish to 
add to your main navigation menu. 

2. Click “Add to Menu”
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Drag and drop your menu items in 
order by left clicking on the menu 
item, holding on to your left mouse 
button, and dragging the element 
to your desired spot (e.g. “Home” 
first, “All Rooms” second, and so 
on).



82

Ad
di

ng
 S

ite
 C

on
te

nt

WordPress Website Creation Training Course
Academy
Equinet

In order to create drop down 
menus items (secondary menu 
items), drag the menu items one 
notch to the right.
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In order for the main navigation 
menu to be reflected on the front 
end of your website, you need to 
set its location. 

The exact location of the main 
navigation menu differs from theme 
to theme, but you should select 
“[theme name] Main Menu” or 
somewhere along those lines, and 
click “Save Menu”.
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After clicking “Save Menu”, you 
should see the green notification 
alert “Main Navi has been 
updated”. 

Let’s visit the front end of your site 
by clicking on the “Home” icon 
located at the top left hand corner 
of your dashboard.
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This is how your main navigation 
menu (with drop down menus) 
should look like.  

Next, let’s go ahead and add some 
content to one of your pages -  

Click on “Meeting Room Rental”
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Once on the “Meeting Room 
Rental” page, click “Edit Page” 
found on your admin bar.
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Let’s set the “Screen Options” 
before configuring the page. 

Click “Screen Options”.
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You may check the options you 
want displayed on your page.
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This shows additional widgets on 
your page. You may choose to 
remove them again via the “Screen 
Options” panel. 

For the Genesis Digital Pro theme, 
we will select the first layout 
(Content left, sidebar right).
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You have two types of editor that 
comes with WordPress by default - 
The Visual / Text editors. 

The Text editor on the other hand 
allows you to input code (e.g. 
HTML, CSS). 

The Visual editor provides you with 
WYSIWYG (What You See is What 
You Get), sort of like Microsoft 
Word. 

Now let’s add some content! 

Type in some text. 
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Let’s apply some formatting.  
 
To format your text, highlight your 
text and select the formatting 
options. 

Next, add a horizontal line.
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Next, let’s add a photo. 

Click “Add Media”. 

Before that, we’ll add a horizontal 
line.
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Click “Select Files” and add a 
photo. 

It is recommended to use your own 
high quality custom photography.  

However if you do not have any, 
you can find stock images via the 
following sites: 

- freeimages.com 
- morguefile.com 
- 123rf.com 

Take note to also compress your 
image file sizes if they are too 
huge. Read this tutorial: 
http://www.wpbeginner.com/
beginners-guide/speed-wordpress-
save-images-optimized-web/ 

http://freeimages.com
http://morguefile.com
http://123rf.com
http://www.wpbeginner.com/beginners-guide/speed-wordpress-save-images-optimized-web/
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Select Image display details and 
click “Insert into page”.
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We’ll add another horizontal line 
after the image. 

Next, let’s create a call-to-action.
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Now we’re going to create a 
hyperlink. 

Highlight the text you would like to 
make clickable and click on this 
chain icon.
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Enter the title of the page you 
would like to link to. In this case it 
would be the booking form page. 

Next, click on the suggested 
dropdown selection, and hit “Enter” 
on your keyboard.



98

Ad
di

ng
 S

ite
 C

on
te

nt

WordPress Website Creation Training Course
Academy
Equinet

Now update your page and view it 
live.

1

2
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Here’s how your page looks on the 
front end.
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1. Navigate to “All Posts”. 

2. Click “Add New”.
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1. Enter the post title. 
2. Enter the post content.
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Click “+ Add New Category” to 
assign this post under a category.
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1. Enter the category name.  

2. Click “Add New Category”.
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Click “Set Featured Image”. Your 
feature image will appear in your 
blog roll.
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1. Upload/select a featured 
image. 

2. Click “Set Featured Image”.



106

Ad
di

ng
 S

ite
 C

on
te

nt

WordPress Website Creation Training Course
Academy
Equinet

You have just added a featured 
image to your post.
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Inserting a video: 

1. WordPress detects youtube links 
and automatically renders your 
youtube link into an embedded 
video.
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Inserting a video: 

1. WordPress detects youtube 
links and automatically 
renders your youtube link into 
an embedded video. 

2. Click “Publish” and View Post.
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Your post is now live.
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Next, we’re going to set up the blog 
page. 

1. Navigate to Settings” => 
“Reading”. 

2. Select “A static page”.
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Select Home and Blog.
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Here’s how your Blog Page looks 
like now. It displays all your latest 
posts in reverse chronological 
format.
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Formidable
Forms

We’ll now proceed to create a contact page. 

Let’s head over to “Plugins” => “Add New” and search for “Formidable Forms”.
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Once the plugin is installed and 
activated, navigate over to 
“Forms”. 

Next, click “Add New”.
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1. Enter a title here. 

2. Start clicking/dragging the 
fields from the right.
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1. Enter the field names. 

2. Add the following fields as 
well: 
- Name 
- Email 
- Phone 
- Message
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Once you have completed adding 
your form fields, click “Create”. 

You may mark the fields as 
required by clicking on the 
asterisks.
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All form entries will be emailed to 
your admin email set from 
“Settings” => “General”. 

Next, click Form Actions to manage 
your automated emails,
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Click on the mail icon to add a new 
action (client automated email 
reply).
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Click on the “To” field. 

Click Email Address. 
 
This will send an automated reply 
to your cilents’ email addresses.



121

Ad
di

ng
 S

ite
 C

on
te

nt

WordPress Website Creation Training Course
Academy
Equinet

Navigate to your “Contact Us” 
page and select the form’s 
shortcode to render the form.
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Voila! Your contact form is now live.
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Landing 
Page 

Creation

The Beaver Builder plugin is a page builder plugin and requires you to install the 
Genesis Dambuster plugin in order to integrate well with Genesis themes.

WordPress Website Creation Training Course
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https://wordpress.org/plugins/genesis-dambuster/
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Install the Beaver Builder plugin via 
file upload and click Active plugin.
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We have to set a few things straight 
first (e.g. making the page full 
width) before we can use Beaver 
Builder. 

1. Navigate to your home page. 

2. Scroll down to Genesis 
Dambuster fields 

3. Make sure all the fields are 
checked EXCEPT the following: 

- Remove Header 
- Remove Prim. Nav 
- Remove Second. Nav 
- Remove Footer 
- Remove Widgets 

    
   4. Update the page



126

Ad
di

ng
 S

ite
 C

on
te

nt

WordPress Website Creation Training Course
Academy
Equinet

Now we can proceed to construct a 
landing page with Beaver Page 
Builder. 

Click Page Builder.
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Click Templates to add a template.
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Select a template.
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Once you’re done customising your 
template, click Done.



130

How to Craft Magnetic Landing Pages
Think of the user objectives

WordPress Website Creation Training Course
Academy
Equinet

Match the user objectives to your business objectives

Study your competitors’ website and list down both good and bad points

Become the customer. What are you looking for? What are your concerns?

Design a wireframe of your landing page before creating it

Copy leads design

Conduct usability tests (A/B Split Testing)
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Customising 
Website 

Appearance
Premium WordPress themes usually come with a built-in theme customiser. Otherwise, 
you will need to possess some coding knowledge if you wish to change the site 
appearance through the style.css / custom.css file. 

Navigate to to Appearance => Customizer => Header Image

WordPress Website Creation Training Course
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Click Add New Image.
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Your logo is now uploaded. 

Click Save.
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We can add the following web 
elements to your sidebar: 
•Contact form 
•Advertisements 
•Email opt-in forms 
• Internal navigational links 
•Related content 
•Blog categories and recent posts 
• Image gallery 
•Videos 
•Social media profiles 

 Let’s go ahead and add a   
 contact form. To add a form,  
 simply drag and drop the widget 
 to the allocated sidebar.
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Your contact form will now show on 
your sidebar.
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Let’s add a custom menu (e.g. Site 
Links) to the first footer widget 
area.
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Navigate to Appearance => Menus 
and click “Create a new menu”.
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1. Name the menu “Site Links” 

2. Click Create Menu
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Let’s add a custom link, e.g. a link 
that links to an external partner 
website.  

1. Fill in the URL and Link Text. 

2. Click Add to Menu
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Click Save Menu.
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We can now select the footer menu 
we just created - Site Links. 

Continue adding widgets to footer 
2 and 3.
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Here’s how your footer looks like 
now.
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Any styling element that isn’t 
customisable via an admin panel is 
usually customisable via code. 

Depending on the theme, to style 
and customise web elements such 
as the text colour, spacing between 
header and body, font family, font 
size, you most probably would 
have to navigate to Appearance 
=> Editor and customise the code. 

Here are some helpful articles: 

•https://codex.wordpress.org/
Finding_Your_CSS_Styles 

•https://codex.wordpress.org/CSS  
•https://codex.wordpress.org/

Theme_Development  

If coding isn’t cut out for you, you 
may want to outsource them to: 
•www.codeable.io 
•www.upwork.com 

https://codex.wordpress.org/Finding_Your_CSS_Styles
https://codex.wordpress.org/CSS
https://codex.wordpress.org/Theme_Development
http://www.codeable.io
http://www.upwork.com
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Making Your 
Site SEO-
Friendly

Out of the box, WordPress is already 80 - 90% SEO-friendly. That means, you only have 
to take care of the remaining 10 - 20% of on-page ranking factors. 

1. Navigate to Plugins => Add New and install “WordPress SEO by Yoast”.
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You can click on the Title and Meta 
Description to edit it. 

We recommend putting your target 
keywords in them.
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Url: www.webdesign.com/ecommerce-web-design/1) Keywords
in URL

<title>E-commerce Web Design Service</title>

<h1>E-commerce Web Design Service</h1>

We provide the best custom e-commerce web design services

Image 
Keyword 

inserted into 
Title and/or 

Alt Text

<h3>Why We Provide The Best Website Design Package</h3>

Designing a site requires…

Website creation process…

View our other web design packages ->

<head><meta name=“description” content=“We provide the best and most 
affordable commerce web design packages in the market.”></head>

5) LSI Keywords in 
Content Area

6) Quality & 
Uniqueness of 

Content

2) Keywords in 
Meta Description

3) Keywords in 
Title Tags

4) Keywords in 
Subheadings

7) Keywords in Image 
Title & Alt Tags

9) Interlink articles 
with relevant 
anchor text

(Site architecture)

8) Link out to 
relevant sources 

if possible }
10) Design 

& UX

11) Mobile-
friendly

12) Page 
Loads Fast

13) Page is 
crawlable/
indexable

14) Include 
social sharing 

buttons

15) Https 
Secure
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You can check your site speed via 
PageSpeed Insights and get 
recommendations on how to 
improve your site speed. 

Some common issues include: 
•Optimising your image sizes (use 

jpeg-optimizer.com , 
compressor.io , and/or select 
“save for web” when saving your 
images through Photoshop.) 

•Leveraging on browser caching 
•Minifying code (e.g. CSS) 

You may use the following plugins 
with caution (as the plugins may 
conflict with your theme or other 
plugins): 
•WP Super Cache 
•WP Total Cache 
•WP Fastest Cache

https://developers.google.com/speed/pagespeed/insights/
http://jpeg-optimizer.com
http://www.compressor.io
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WordPress 
E-

Commerce

The WordPress WooCommerce plugin gives you a free out-of-the-box solution to start an 
e-commerce store and process online orders through your WordPress website. 

1. Navigate to Plugins => Add New and install “WooCommerce”.
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Once WooCommerce is activated, 
you will be taken to this screen. 

Click “Let’s Go”.
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Click “Continue”.



151

W
or

dP
re

ss
 E

-C
om

m
er

ce

WordPress Website Creation Training Course
Academy
Equinet

Select your options and click 
“Continue”.



152

W
or

dP
re

ss
 E

-C
om

m
er

ce

WordPress Website Creation Training Course
Academy
Equinet

Click “Skip this step”.
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If you have a PayPal business 
account, enter your PayPal email 
address, if not click “Skip this 
step”.
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That’s it! You have finished 
customising the basic settings of 
WooCommerce. If you wish to 
customise your settings further, you 
may do so via “Woocommerce” => 
“Settings”. 

Now, let’s create your first product.
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Enter your product name, 
description, and product category.
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Scroll down and enter your product 
data e.g. Stock Keeping Unit 
(SKU), price, quantity, short 
description, etc. 

Next, set your product image.
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Select your product image and 
click “Set product image”.
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Scroll up and click “Publish”.
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Your product is now in stock. 
Let’s test out the order process. 

Click “Add to cart”.



160

W
or

dP
re

ss
 E

-C
om

m
er

ce

WordPress Website Creation Training Course
Academy
Equinet

Click “View Cart”.
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Coupons can be created via 
“WooCommerce” => “Coupons”. 

Click “Proceed to Checkout”.
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Enter your billing details.
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Upon selecting PayPal and clicking 
“Place order”, your customers will 
be taken to the PayPal checkout 
page (offsite) where they will make 
payment. The funds will then go 
directly into your PayPal account.
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Website 
Backup & 

Maintenance

It is important to keep your WordPress version, themes, and plugins updated to avoid 
any malicious attacks. We will also go through measures to take to secure your site as 
much as possible.
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Navigate to “Plugins” => “Add 
New” and install the “Duplicator” 
plugin.
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Once installed and activated, click 
“Create New”.
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Click “Next”.
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Click on the check box and click 
“Build”.
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That’s it! Your entire site is now 
backed up. Be sure to download 
the two files to your computer. 

We’ve included a free step-by-step 
tutorial on how to restore a 
Duplicator backup file here:  
https://www.equinetacademy.com/
wordpress-backup-migration-
tutorial-duplicator/ 

https://www.equinetacademy.com/wordpress-backup-migration-tutorial-duplicator/
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Get a reliable hosting provider that keeps server software 
updated and recent.  

Keep regular backups of your database and site files.

Free your computers of virus, spyware, and malware. 

Ensure you have the latest CMS software version. 

Use strong passwords and login through HTTPs. 

Install security plugins such as WordFence.

Hardening Your Website Security


