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Step 1 (For first-timers claiming SkillsFuture Credit)

a) Navigate to Myskillsfuture.sg and click "Login/
Signup". Note: If you have already completed your 
profile information on MySkillsFuture, skip to Step 2.

b) Select "Singpass Login".

https://www.myskillsfuture.sg/content/portal/en/training-exchange/course-directory/course-detail.html?courseReferenceNumber=SCN-201708981D-01-CRS-N-0043888&courseTitle=WordPress%20Website%20Creation%20Course&areaOfTraining=Information%20and%20Communications
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d) Click "Submit" Note: If you have already completed 
your profile information on MySkillsFuture, skip to 
Step 2.

c) Login via Singpass.
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Step 2 (For individuals who have already completed 
their SkillsFuture profile information)

a) Navigate to Myskillsfuture.sg WordPress course to 
submit your claim. Click "Claim SkillsFuture Credit".

e) Fill in all required fields and click "Proceed to Submit 
Claim".

https://www.myskillsfuture.sg/content/portal/en/training-exchange/course-directory/course-detail.html?courseReferenceNumber=SCN-201708981D-01-CRS-N-0043888&courseTitle=WordPress%20Website%20Creation%20Course&areaOfTraining=Information%20and%20Communications
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c) Upload supporting documents (Invoice), check the 
declaration checkbox and click 'Submit'. (See next step on 
how to download the PDF version of the invoice)

b) Select your course start date. Fill in the actual course 
fee at the 'fee payable by you' box and the amount you 
wish to claim at the 'amount of credit to claim box'.
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d) To download the PDF version of the invoice, click on the 
invoice link sent to you in a separate email.

e) Click "PDF" to download the PDF version of the invoice. 
(Return to Step 2c and click ‘Submit’)

You will be directed to the confirmation page stating your 
claim has been successful.

If you do not have an outstanding payment amount i.e. 
your course fee is $500 and you claimed $500 SkillsFuture 
credit, please email us your claim ID to confirm your class 
seat.

If you have an outstanding payment amount, kindly proceed 
to Step 3.
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Step 3 (For outstanding payment amount only)

a) To make payment by credit card or PayPal for the 
remaining amount (if you have insufficient SkillsFuture 
credit), click on the invoice link in a separate email, click 
"Pay Online".

Enter the remaining amount i.e. $250.00 upon payment.
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b) To make payment for the remaining amount via cheque, 
kindly mail all cheques in favour of EQUINET ACADEMY 
PTE LTD to:

Equinet Academy  
137 Cecil Street,  
#10-08 Hengda Building,  
Singapore 069537

To make payment for the remaining amount via iBanking, 
kindly transfer to DBS Current 003-947024-0 and send us a 
receipt/screenshot of the transaction.

Once you have successfully submitted the payment via 
SkillsFuture, kindly email us your Claim ID to confirm your 
seat.

***Please note that the earliest you can make payment via 
the SkillsFuture Website for the course is 60 Days before 
the class start date.

Important note: Payment must be made within 7 days 
from the date of registration in order to confirm your 
seat(s).

Thank you and feel free to contact us should you require any 
assistance.

https://www.equinetacademy.com/contact-us/

